
 

 

2019 Student Government 

Election Packet 

 

The University of Toledo 

2801 W. Bancroft St. 

Toledo, OH 43606 

 

Dear Candidates, 

 

Now that you have taken the first step towards being a part of Student Government (SG) by 

picking up an election information packet, we hope you will seriously consider the benefits and prestige 

that go along with the various positions.  You can go beyond just being a student and going to class: you 

can become a student leader at the University of Toledo. 

 

To be eligible President, you must secure the signatures of 300 active, enrolled students.  To be 

Eligible for Senate, you must secure 50 active, enrolled students. You must also follow the enclosed 

campaign rules, fill out all the appropriate candidate forms, and attend the mandatory informational 

meeting on February 14, 2019. The meeting will be held at 5:00 PM in the Student Government Office, 

SU 3512.  Those wishing to improve their chances in the elections should participate in verbal and/or 

posted campaigning. All candidates should also keep in mind the dignity of the positions for which they 

are running and ensure that their actions reflect that dignity. 

 

In closing, we hope that you will realize how much SG has to offer you and that you will take 

advantage of an excellent opportunity to become a student leader.  If we can be of any assistance you 

throughout the election process, please email the Election Board Chair Braeden Burns at 

braeden.burns@rockets.utoledo.edu. Best of luck! 

 

Sincerely, 

 

 

The Election Board, Student Government — Student Union 3512 

2801 W. Bancroft St. Toledo, OH 43606 

 

All paperwork, Excluding the Election Petition Form, is due by 5:00 pm, Sunday, April 7, 2019. 

 

Election Petition Form is due by 5:00 pm, Friday, March 29, 2019. 

 

 

mailto:braeden.burns@rocekts.utoledo.edu
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Overview of Student Government 

 

Student Government (SG) is the representative voice of the student body at the University of 

Toledo. Student Government at UT began in 1919 as the Student Council.  Since then it has undergone 

substantial changes and today is considered one of the nation’s finest student associations. The purpose 

of Student Government, as defined in its constitution, is to consider and pursue all matters affecting the 

welfare of the student body and to secure greater cooperation between students, faculty, staff and 

administration. 

  

In recent years, SG has grown to:  

• Promote five student services; 

• Become a general information source and trouble-shooting agency;  

• Sponsor and plan activities; 

• Work closely with the community and alumni through various public service projects; 

• Respond to state and national matters which affect higher education;  

• Promote pride and awareness of the campus. 

 

Students become involved in SG either through the student body general elections held each 

spring or by the appointment to an office or committee (usually by the President).  Modeled loosely after 

the Federal System, Student Government consists of three branches: executive, legislative and judicial. 

 

The Executive Branch 

 

The President and Vice President are the chief officers of the executive branch.  Elected in the 

spring, they act as a liaison between the students, faculty, and administration. The President executes the 

constitutional responsibilities and ensures that any agreements between SG and the University or the 

State of Ohio are in good faith. The President and the Vice President make regular reports to the Student 

Senate and give a “State of the Student Government” report each year.  They sit as student 

representatives to the Board of Trustees and to each of its five committees.  The President also has 

membership on the Athletic Board, Student Activities Committee, and the Fiscal Resources and Planning 

Board, 

 

Some of SG’s greatest involvement comes through its interaction on these and other 

committees.  In all, the President appoints more than 75 students as representatives to some 50 

University standing committees and ad hoc committees. 
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The Student Senate 

The legislative branch of Student Government is the Student Senate. The Senate is the body in 

charge of producing legislation that affects student life, serves as a bridge between the administration 

and the students, and communicates with the student body to ensure transparency. The Senate is headed 

by the President, Vice-President, and the chairs of the three permanent committees (Internal Affairs, 

External Affairs, and Campus Culture Affairs). There is a total of 40 Senators that are chosen at large 

from the eight different colleges in the university. Members of the Senate must either be elected by their 

peers in the general election that occurs during spring semester of every year or become senators-at-large 

for a year if there are enough seats available.  

The Student Judicial Council 

 

The Judicial Branch of Student Government is the Student Judicial Council (SJC). You cannot 

run to be on SJC, but rather must be appointed by the current Chief Justice and then be approved by 

Senate. 

 

SJC has two important roles. The first of these is outside of SG, in which Justices on SJC will 

represent students who are accused of violating the Student Code of Conduct, inform them of the 

consequences they will face if found guilty, and ensure that they receive a fair and speedy hearing. In this 

role, they work very closely with the Student Judicial Affairs office. Their second role is to serve 

somewhat like a Supreme Court for Student Government. If there is ever any question on the meaning 

of a part of the SG Constitution, SJC will interpret it. If anyone is accused of violating the Constitution 

or if SJC becomes aware that another branch is not following the Constitution, SJC will hold a hearing 

and ensure those parties are held accountable. 

 

Maturity, impartiality, and compassion are thus the key traits looked for in potential Justices. 

 

Referenda 

 

The student body also can influence Student Government via proposing referenda, often also 

known as ballot initiatives. Each referendum states a policy or opinion which is then put to the whole 

voting student body to either agree with or vote down. In this method, concerned students must gather 

at least 1,000 valid signatures from currently enrolled, active UT students, using Form 3b: 2019 SG 

Referendum Form. These signatures will be verified by the Office of the Dean of Students.  
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Student Government Job Descriptions 

President and Vice President 

The top executive positions in Student Government carry responsibilities that endure in 
their quality far beyond the tangible benefits of free tuition and fees, a regular stipend, and faculty 
parking privileges. These leaders are the official representatives of UT’s 20,000-student population. 

 

Individual responsibilities include: 

• Regularly reports to UT Board of Trustees, Student Senate, Faculty Senate, and University 

President; 

• Power to appoint themselves and other students to more than 50 University committees which 

cover every aspect of the University’s operations; 

• Authority over an organizational budget of more than $45,000; 

• Assist as a community liaison for University functions attended by dignitaries from the local, 

state, national, and international level. 

 

The benefits extend beyond an impressive entry on one's resume.  SG Presidents and Vice 

Presidents make numerous contacts at the University and community levels which can prove valuable 

and profitable for the student seeking work after graduation.  In addition to its importance as an 

extracurricular activity, the position presents opportunities to demonstrate leadership skills and 

managerial organization, which relatively few part-time jobs offer. 

Time commitment: 40+ hours per week. 

 

Student Senator 

Although they are elected from within their colleges, Student Senators are called upon to 

represent their constituents’ viewpoints on a much broader basis.  Students with little or no experience 

in specific government procedures at UT are generally well equipped to deal with the demands of being 

a Senator. 

While the position is a good stepping-stone to other opportunities on Student Government, 

being a Senators also builds good oral and written communication skills, so often demanded by 

prospective employers.  In addition, the contacts made through committee meetings can prove valuable 

in the post-graduate job search. 

 

Individual responsibilities include:  

• Attendance at weekly meetings 

• Service on at least one committee of the Senate; 

• Completion of a weekly office hour 

You should know that a list of Senators’ names, phone numbers, and e-mail addresses will be made 

available to students in their college offices and the Student Government Office.   

Time Commitment: 5-8 hours per week. 
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Signature Requirements 

 

To become an official candidate, you must first petition at least 300 signatures from active 

students for the presidency/vice-presidency and 50 signatures for the elected senator position. You may 

not begin campaigning right away as this requirement determines whether you are eligible to be on the 

ballot and receive votes. 

 

Regulations Regarding Petition Forms 

1. You must use only the provided Form 3: 2019 SG Election Petition Forms to collect 

signatures. 

2. Please have each student first print their name, then sign their name, then provide their FULL 

Rocket number. 

3. No signatures on the back of forms. 

4. Signatures will be verified by the Office of the Dean of Students. Falsifying signatures is cause 

for disqualification. 

5. Petitions with an enough valid signatures must be submitted to Election Board at or prior to 

the mandatory meeting. 

 

Please refer to section IV of the Election Manual for more information. 

 

Helpful Hint: 

Since there may be factors beyond your control that could cause a signature to become invalid, 

try to obtain more than the minimum number of signatures to ensure you will end up with enough. For 

instance, instead of obtaining just 300 signatures, obtain 305-310. Note that the Office of the Dean of 

Students will stop verifying signatures once you are found to have met the requirements. 
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Violations of the Election Manual and “Points” 

Any suspected violations by any campaign of the Election Manual can be brought to the attention 

of the Election Board by anyone. Anyone bringing a complaint should fill out Form 5: Complaint Form, 

which is available by request in the Student Government Office, SU 3512, and supply any supporting 

documentation. As a complaint will be dismissed if insufficient evidence is provided, it is encouraged 

that potential plaintiffs do their research before bringing a complaint forward. 

 

Unless the alleged violation is negligible, Election Board will hold a hearing during their regular 

meeting time of Mondays at 5:00pm, at which all complaints submitted before the preceding Friday at 

5:00pm will be heard. The details of the hearing procedure can be found in section VIII.2 of the Election 

Manual. 

Election Board is empowered to deliver sanctions to any campaign which is convicted of 

committing a violation of the Election Manual. These sanctions can be as severe as immediate 

disqualification from the election and/or forwarding the offense for further judicial action by the Office 

of the Dean of Students or relevant law enforcement authorities. In most cases, however, the sanction 

imposed is a certain number of “points.” Once a campaign has accumulated enough (5) points, the 

campaign will be disqualified 

 

Description of and Instructions for SG Election Forms 

 

Notice About the Mandatory Meeting 

 

All Candidates MUST attend the MANDATORY meeting in the Student Government Office 

which will begin promptly at 5:00 pm on Thursday, February 14, 2019. Lateness or absence will not be 

tolerated. At this meeting, Election Board will share essential information with all Senate and Presidential 

Candidates regarding, among other topics, official debates, campaigning regulations, helping staff the 

polls, and whether there are more candidates than open seats for their College. 

 

If you absolutely cannot attend this meeting it is your responsibility to inform the Election Board 

at least 24 hours prior, at which they will excuse you if the circumstances are reasonable. It is your further 

responsibility to set up a time to meet with one or more members of the Election Board to be told all 

the information you will have missed. If you cannot attend the meeting because of an unforeseen and 

extreme, mitigating circumstance, please have either yourself or your representative contact Election 

Board as soon as possible so that your materials can be submitted and so you can obtain this important 

information.  

 

Where to Obtain Additional Copies of Forms 

Commonly used forms, such as Form 3: 2017 SG Election Petition Form, Form 3b: 2017 SG 

Referendum Petition Form and Form 5: Complaint Form are available in the SG Office. You may also 

request copies from Election Board by email if you cannot find them anywhere else. 
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Form 1: Campaign Manager Form 

 

Presidential Candidates often do not need to have a Campaign Manager but are welcome to have 

one if they think it would be helpful. The purpose of having an official campaign manager is so that there 

is someone else the Election Board can contact in the case of a hearing involving you or your campaign 

if we cannot reach you. Campaign managers often advise the candidate on matters of strategy, PR, event 

planning, or other factors. 

 

Please turn in this form even if you will not have a Campaign Manager. Simply fill out the 

information about you and your preferred contact information. You would not need to sign the form in 

this case because you are not making any agreement with anyone else. 

 

Form 2: Permission to Check Academic Record 

 

Members of Student Government must meet certain basic criteria, according to its Constitution. 

These criteria ensure that SG members can focus on the work they are charged to do and are worthy of 

the trust of the Student Body. Please also be reminded that Student Government and Election Board do 

not discriminate based on race, ethnicity, national origin, religion, creed, socioeconomic status, age, sex, 

sexual orientation, gender identity or expression, disability, veteran status, or HIV status and further seek 

to foster an environment that celebrates and welcomes diversity. 

 
These criteria include: 

 

• You must have a cumulative GPA of at least 2.5. You must be in academic good standing 

 
The Office of the Dean of Students will, with this permission, check your record to verify that 

you are eligible to be in Student Government. 

 

Form 3: 2019 SG Election Petition Form 

 

You must have the appropriate number of signatures on this document when you turn these 

initial materials in at the mandatory meeting. Please see the “Signature Requirements” section above and 

section IV of the Election Manual for more details. 

 

Form 3b: 2019 SG Referendum Petition Form 

 

Anyone may campaign for or against a referendum. A referendum is a decision that is put before 

the voting public within the student body that will go into effect if it is passed. If you would like to put 

such a question before the student body, please obtain a digital copy of Form 3b either from the SG 

website or by contacting Election Board, replace the default text with the exact text of your referendum, 

and print enough copies to be able to collect 1,000 signatures from active, enrolled UT students so that 

it can indeed be added to the ballot. 



 

8 

 

Form 4: Candidate Information and Media Form 

 

This form provides some basic information about yourself that Election Board will use to help 

advertise the election, as well as to provide more information alongside your name on the ballot. Please 

fill out this form clearly and accurately and turn it in with the rest of the initial materials. 

 

Please note that if you are in a race that is not contested (i.e. there are fewer candidates running 

in than there are open Senate seats), Election Board reserves the right to not use any of this information. 

Nonetheless, your major and year will likely accompany your name on the ballot. 

 

If you are in a contested election, much of this information will be used, and voters will be able 

to view the text of the “Biography” section that you provide. This section is an excellent way for you to 

share a bit more about yourself and the most essential goals of your platform. 

 

Please note that the “Biography” section is limited to 300 words in length and should be typed 

up in a plain text file (doc.x) and emailed before or shortly following the mandatory meeting, for ease 

of use. Election Board will not modify your statement, and will not correct any spelling or grammatical 

errors, so we suggest you have a friend look over your statement. 

 

Forms due at the End of Elections 

 

Form 6: Expenditure Form 

 

Presidential tickets may spend no more than US $1,500 towards their campaign. This cost 

includes any money spent and the use of materials that are donated to the campaign or received at any 

special cost.  

 

Basically, you must record and itemize every piece of material or service that was used in your 

campaign. For each item, you must list its “retail value,” which is the amount of money, in current US$, 

that a regular person would have to pay to obtain the goods or services you used under normal 

circumstances. The total of the retail value of all the goods and services you use must not exceed the 

spending limit of US $1,500. You must include any and all relevant receipts.  Please contact Election 

Board with any questions. You must also include money made from donated items or events into your 

campaign expenditures. 

 

This form is due no later than 5:00 pm Sunday, April 7, 2019. (All expenditures that will be 

made after that date should be recorded on the form as “estimates,” and will be verified by Election 

Board after the closing of the polls). 
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Forms due as the Need Arises 

 

Form 5: Complaint Form 

 

This form is used to report any violation of the Election Manual that you or a third party may 

become aware of. These forms must be received in the designated box in the Student Government 

Office, SU 3512, by 5:00 pm on Friday in order to be addressed at the Election Board meeting that will 

be held the following Monday at 5:00 pm. 

 

If the reported violation is very minor, Election Board reserves the right to dismiss it without 

further action. If the report is serious enough to deserve a hearing, Election Board will contact both 

the party submitting the complaint (the “plaintiff”) and the party/parties alleged to have committed the 

violations (the “defendant(s)”) to schedule a hearing, which in most cases will take place at the next 

regular Election Board meeting. 

 

In the hearing, Election Board will be presented arguments from both sides and then decide 

based on the evidence. Please see section VIII of the Election Manual for the full hearing procedures. 

It should be noted that those bringing complaints are expected to provide suitable evidence to prove 

that the violation occurred and that the alleged campaign(s) in fact committed the violations. 

Complaints submitted without identifying the exact violation and/or without providing enough 

evidence will be dismissed. 

 

Election Board encourages all people to think carefully before filing a complaint, because filing 

a complaint is a very serious action. Individuals or campaigns that frequently bring petty or dilatory 

complaints may find themselves receiving sanctions rather than those they are filing the complaints 

against. As noted above, there is a high level of dignity and professionalism associated with the 

positions in Student Government, and all candidates are expected to reflect that dignity and 

professionalism not only once they have been elected but throughout their campaigns. Election Board 

encourages all candidates to keep this in mind. 
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2019 Campaign Manager Form 

 

I, __________________________________ (print), a candidate for the Presidential ticket, do 

nominate and appoint the following one (1) University of Toledo student to serve as my representative 

in the 2017 Student Government Election. 

 

They are empowered to receive any complaints lodged against me, to represent me in any authorized 

Election Board Hearing and shall be authorized to receive notices of any fines levied against me. 

 

 

 

Signature  

 

__________________________________ 

 

Date 

 

___________

Address 

 

__________________________________ 

  

Telephone Number 

 

__________________________________ 

E-mail Address 

 

__________________________________ 

  

 

I, __________________________________ (print) certify that I am an enrolled student at the 

University of Toledo, and assent to represent the above-named candidate in the 2019 Student 

Government Elections and agree to mediate in good faith between she/he/them and the Election 

Board. 

 

Campaign Manager Signature  

 

__________________________________ 

 

Address 

 

__________________________________ 

 

Phone Number 

 

__________________________________  

 

E-mail Address 

 

__________________________________ 
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Permission to Check Academic Record 

Please submit one copy for each individual 

 

I, ___________________________________ (print), hereby grant permission to the Office of the 

Dean of Students to check my academic and judicial record for the purpose of verifying that I meet the 

criteria to serve as (an)  _________________________________. I understand that this information 

will be kept in strict confidence. 

 

Information Requested:  

 

• College enrolled Grade Point Average 

• Presence of any Previous Violations of the Student Code of Conduct 

 

Full Name (Printed) 

 

__________________________________ 

 

Signature 

 

__________________________________  

 

Date  

 

___________ 

 

Rocket Number 

 

__________________________________ 
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2019 SG Election Petition Form 

Candidate's Names: 
 
Running for __________________________________ 
 
Please sign below if you believe the above-named candidate should be added to the 2019 Student 
Government Election Ballot. Signing this form does not require you to vote for this candidate. 

 
Name (print legibly) Signature Full Rocket Number 

1. 
   

2. 
   

3. 
   

4. 
   

5. 
   

6. 
   

7. 
   

8. 
   

9. 
   

10. 
   

11. 
   

12. 
   

13. 
   

14. 
   

15. 
   

16. 
   

17. 
   

18. 
   

19. 
   

20. 
   

21. 
   

22. 
   

23. 
   

24. 
   

25. 
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2019 SG Referendum Petition Form 

[Please attach the complete text of your referendum here. Once you have entered the text, delete 
enough rows in the table below so that your form spans ONLY ONE page.] 
 
Please sign below if you believe the referendum written out above should be added to the 2019 Student 
Government Election Ballot. Signing this form does not require you to vote for this referendum. 
 
 

Name (print legibly) Signature Full Rocket Number 

1. 
   

2. 
   

3. 
   

4. 
   

5. 
   

6. 
   

7. 
   

8. 
   

9. 
   

10. 
   

11. 
   

12. 
   

13. 
   

14. 
   

15. 
   

16. 
   

17. 
   

18. 
   

19. 
   

20. 
   

21. 
   

22. 
   

23. 
   

24. 
   

25. 
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Candidate Information and Media Form 
 

By filling out and submitting this form, you agree that Election Board may use the information provided 

in promoting this year's Student Government Elections, in the manner described in the “Description of 

and Instructions for SG Election Forms” above and in section VI.F of the Election Manual. 

 

Name 

 

___________________________________ 

 

Local Address 

 

___________________________________ 

 

Hometown 

 

___________________________________ 

 

College Major 

 

___________________________________ 

 

Position Sought 

 

___________________________________ 

 

Notable Student Organization Involvement/Activities 

 

___________________________________ 

 

Biography (300 words maximum, per Candidate) 

(to be posted on the online ballot, subject to the conditions outlined in the “Description of Forms” 

section above) Please email a plain text (doc.x) copy to braeden.burns@rockets.utoledo.edu before the 

due date. 

  



 

15 

 

2019 Formal Complaint Form 

 

Your Name: 

 

__________________________________ 

 

Accused:  

 

__________________________________ 

Complaint: 

 

________________________________________________________________________________ 

 

Location, time and date of violation: 

 

__________________________________ 

 

Please cite the section(s) of the Election Manual being violated:  

 

__________________________________ 

 

Describe your complaint in detail (attach any necessary documentation): 

______________________________________________________________________________ 

______________________________________________________________________________  

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Signature: 

 

__________________________________ 

Telephone Number: 

 

__________________________________ 
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2019 Formal Complaint Form (cont.) 

 

Witnessed by: 

__________________________________ 

Witnessed by: 

__________________________________ 

Witnessed by: 

__________________________________ 

Phone Number: 

__________________________________ 

Phone Number: 

__________________________________ 

Phone Number: 

__________________________________ 

 

FOR ELECTION BOARD USE ONLY: 

 

Election Board Verdict: 

 

______________________________________________________________________________ 

______________________________________________________________________________  

______________________________________________________________________________ 

 

Election Board & Advisors Signatures: 

 

__________________________________ 

 

__________________________________  

 

__________________________________  

 

__________________________________  

 

__________________________________  

 

__________________________________ 

 

__________________________________  

 

__________________________________  

 

__________________________________  

 

__________________________________ 
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2019 Expenditure Form 
 

Use multiple sheets if necessary. Only one must be signed, and that one signature will apply to 

the contents of all sheets submitted.  Expenditures shall not exceed $ 1500 USD per Presidential 

Ticket and $ 350 USD per Elected Senator Ticket.   

 

I, __________________________________ certify under penalty of disqualification that the following 

is, to the best of my knowledge, a complete and accurate list of the value of all goods and services utilized 

in my 2019 Student Government campaign, in accordance with the reporting requirements in the 

Election Manual. I further certify that I have included all the receipts relating to the items I have 

purchased for my campaign and have not modified or tampered with them in any way.  

 

I affirm also that I will work honestly and expeditiously with the Election Board to clarify any 

discrepancies and to provide a full account of any expenditures made between the submission of this 

form and the closing of the polls. 

 

Item Retail Value 
  

  

  

  

  

  

  

  

  

  

  

  

  

Signature 

__________________________________  

Date 

__________________________________ 
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Important Election Dates 

 

Please keep the following important dates in mind. If any of the following dates or locations are 

changed, Election Board will make every effort to notify all candidates who have informed Election 

Board of their intention to run. 

 

• Mandatory Meeting - Thursday, February 14, 2019 at 5:00 pm 

• Completed Election Packet - Due Thursday, February 14, 2019 

o (if excused Monday, February 18, 2019 at 5:00 pm) 

• Worker Form - Due every Friday before 5:00 pm to EB (with an up to date roster) 

• Biographies (all contested positions) - via email March 29, 2019 by 5:00 pm 

• Campaigning Begins - When the required number of signatures have been turned into the 

EB 

o (the latest a petition can be turned in is March 29, 2019 at 5:00 pm) 

• Referenda - March 29, 2019 by 5:00 pm 

• Voting - Monday, April 1, 2019 at 12:00 am until Thursday, April 4, 2019 at 4:00 pm 

• Post-election Festival - Thursday, April 4, 2019 (Time TBH) 

• Campaign Finance Paperwork is due Sunday, April 7, 2019 by 5:00 pm 

• Posted campaigns materials must be removed by Sunday, April 7, 2019 at 12:00 pm 

 

 

 

 


